File No.E-OPT-12/56/2022-EO

SEEPZ SPECIAL ECONOMIC ZONE AUTHORITY,
GOVERNMENT OF INDIA,
MINISTRY OF COMMERCE AND INDUSTRY,
ANDHERI (E), MUMBAI - 400 096.
Tel: 28294770, Fax: 28291754
E-mail: ddcseepz-mah@nic.in, Website: www.seepz.gov.in
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No SEEPZ-SEZ/E-OPT-12/56/2022-EO i 18654 10th November, 2022
Circular No. 2.6

Sub: Levy of charges towards security deposit - reg.....

In continuation of Circular No. 26 dated 03.03.2017 it is to inform that the
proposal for levy of charges towards security deposit and inspection charges was

apprised before the Authority in its 55™ Meeting held on 30.09.2022 and the decision of
the Authority is as indicated below:-

“The security deposit to be levied would be 20% on the actual value of the work
to be executed as per the self declaration of the Unit or maximum upto Rs. 2 lakhs.

The Inspection charges levied @ Rs. 2000/- should be categorized as ~
Rs. 1000/~ for inspection pre-execution of work
Rs. 1000/~ for inspection post execution of work and clearance of debris.

Engineers to ensure that on intimation by the Unitholders alongwith the
photographs pre & post execution of work, the same would be inspected by them and

furnish the report within 3 working days and verify the outstanding dues if any and
refund the same within next 3 working days.

If, the outstanding dues are more than 6 months, security deposit will not be
refunded and will be adjusted against outstanding rental dues.

All the Unitholders are requested to ensure that actual value of the work is
provided to levy security deposit and also provide pre & post photographs of the
renovation/repair work etc. to the Engineers. Unitholders are also requested to ensure
timely payment of the rental dues, failing which the said security deposit would be
adjusted against the outstanding rental dues.

This issue with the approval of the Chairperson, SEEPZ-SEZ Authority.

Signed by Bridget Joe
Date: 10-11-2022 18:08:40

Reason: Approved
(Bridget Joe)

EA to DC/Estate Manager
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SEEPZ-SEZ

To:

1. All unitholders/plotholders /utilities in SEEPZ-SEZ
2. Caretakers/Engineers/Utility Staff
3.IT Cell
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SEEPZ SPECIAL ECONORMIC ZONE AUTHORITY
SEEPZ SERVICE CENTRE BUILDING, SEEPY SEZ.,
ANDHERI (E}, MUMBAT - 200 3946,

File No . seepz- 527 | Estate | Civeulor 557|201 61

Q3 03-70iF

Circula.r No. 26 /UWéé

Subject: Application for Re

pairs /[Renovation /Addition [ Alteration
/Demolition within the unif p

remises (Major and Minor Workj.reg '

‘rey

In su?ersession of all earlier instructions on above mentioned subject,

hereinafter, the application for major and minor repair shall be submitted on
the format enclosed herewith as-annexure I &Il

The Application should be addressed to Estate Manager of SEEPZ-SEZ

Authority and should be submitted at Receipt Counter at ground floor Office of c
the Development Cominissioner. '

This issues with the approval of Chairperson, SEEPZ-SEZ Authority.

V.P. Shukla
Estate Manger/JDC
SEEPZ-SEZ Authority
FIY Chalrperson 282908568 Af¥a Secretary 28204770 FELTE (WUET) Manags (Estate) 28284770
TEE /Fouw o URDI1RAS F 28501754 E-FE ) Eorall doseenr-meh@nicin IETTED J Wabois - Wiy §SE0T. GOV In
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Guidelines:

The Unit holder shall submit the application for the work they intend to carry out on
the prescribe format of SEEPZ - SEZ along with the non refundable inspection fee of
Rs. 2,000.00 (Rs. Two Thousand Only} per application.

1,

NFCD engineer as a representative of SEEPZ — SEZ shall vigit the site of work
where the work is to be executed and shall inspect the intent and scope of
work. ,

NFCD engineer as a representative of SEEPZ — SEZ shall submit the report with
by accepting / rejecting the application to the Estate Manager's Office.

The Estate Manager’s office shall convey the acceptance / rejection of
application along with terms and conditions of the acceptance. ‘

The Unit Holder shall pay security deposit (Refundabie] Rs. 2,006,000/~ (Rupees
Twao lakhs) or more depending upon the nature of work and quanturmn of work
for all other type of work. The security depesit shall be paid by the Unit Holder
in advance. 7

Normally permission may be granted within 7 working days. In case the
permission is not granted within 7 working days then unit holders may
approach the Chairperson/ Development Comrmissioner.

In case permission is rejected then Security Deposit will be returned back
immediately along with rejection letter,

The Security Deposit will be refunded to Unit Holder on receiving their letter of
completion and after the Inspection is carried out by representative of SEEPY,
SEZ. The representative of SEEPZ - SEZ will ascertain that the debgs is
removed from the place of work to outside and the premises is in neat and clean
condition, the excavated / dismantled surface is restored to itg original position
and no damage is created to eny structural! member of the building. The
Securify deposit shall be released thereafter if everything is found in order and
all terms and conditions of permission is complied with by the Unit Helder.
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APPLICATION BY UNIT HOLDER
(Major Work)

All work which involve civil work, excavation, dismantling work, alteration / addition /
meodification work, all other worlks not covered under Miner Works and the cost of
work which is more than Rs. 3,00,000.00 {Rs. Five Lakhs Onlyl.

Date of Application:
Name of the Unit Holdes:

Location of Unit Holder:

Nature of work for which application is submitted:

Drawings / Sﬁmtch of the intended work |

Mandatory): Submitted / Kot
Submitted '

Estimated pericd of completion of work from
Date of receiving permission:

Fees Details:

Inspection Fee (Non Refundable): Rs. 2,000/- f{

Rupees Two Thousand) in advance
Security Deposit {Refundable)

: Rs. 2,00,000.00 (Rupees Two Lakhs) in advance
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Undertaking;

We undersign, agree to abide by the following terms and General conditions and any
other special /additional conditions stipulated while granting the permission.

General Conditions

1

=T

1G

The unit Holder shall intimate in writing the day on which they wish to
comurnence their work, on receipt of permission, to the carestaker of SEEDZ —
SEZ. Similarly convey in writing when their work is completed.

The Urit Hoider will not carry out any Structural changes by way of repairs,
modifications, addition, alteration or dismantling.

‘The Unit Holders shall carry out work in such fashion so that the work and
movement of other Unit Holders is not affected or the functioning of SEEPZ -
SEZ in general is not affected. .

The Unit Holder shall restore the disturbed / excavated / dismantled portion of
work for which permission is granted to its original positien on completion of
work. :

The Unit Holders shall collect the debrs and other rubbish generated by them
during the work for which permission is granted at one place designated by the
care taker and shall remove the same mmediately on completion of work.

The unit Holder shall observe ali safety norms required while carrying out the
work to avoid any accident or rmishap.

The Unit Holders shall carry out the water tightness test for all plumbing and
toilet modification work in presence of authorized representative of SEEPZ -
SEZ. The Unit Holder shall not cover up the work till clearance in writing for
acceptance of water tighiness is given by the authorized representative of
SEEPZ - SEZ.

The work will be carried out during official working hours enly.

The Unit Hoider will keep their premises and surrounding in neat and clean
condition during their execution of work.

The Security Deposit of the Unit Holder shall be forfeited in addition to penal
action (Monetary / legal) if breach above mentioned conditions are found. If it is
noticed that the Unit Holder has damaged or carried out repairs / modifications
/ alteration etc. of any structural members of the building, the same shall be
restored to its original position at the risk and cost of the Unit Holder in

additior to the forfeiture of security deposit and penal action (Monetary /
Legal).

Signature of the Applicant
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Guidelines:

The Unit holder shall subrmnit the application for the work they intend to carry out on
the prescribe format of SEEPZ -~ SEZ along with the non refundable nspection fee of
Rs. 2,000.00 (Rs. Two Thousand Only} per application.

1. NFCD engineer as a representative of SEEPZ — SEZ shall visit the site of work
where the work is to be executed and shall inspect the intent and scope of
work, :

2. NFCD engineer as a representative of SEEPZ — SEZ shall submit the report with

by accepting / rejecting the application to the Estate Manager’s Office.

The Estate Manager’s office shall cenvey the acceptance / rejection of

application along with terms and conditions of the acceptance.

4. The Unit Holder shall PaY security deposit {(Refundable) Rs. 25,000 /- (Twenty
Five Thousand) or mmore depending upon the nature of work and quantum of
work for all ather type of work. The security deposit shall be paid by the Unit
Haolder in advance.

5. Normally permission may be granted within 7 working days. In case the
permission is not granted within 7 working days then wunit holders may
approach the Chairperson/ Developrnent Commissioner.

6. In case permission is rejected then Security Deposit will be returned back
immediately along with, rejection letter.

7. The Security Deposit will be refunded to Unit Holder on receiving their letter of
completion and after the Inspection is carried out by representative of SERPZ, -
SEZ. The representative of SEEPZ - SEZ will ascertain that the debris is
removed from the place of work to outside and the premises is in neat and clean
condition, the excavated / dismantled surface is restered to its original position
and no damage is created to any structural member of the building. The
Security deposit shall be released thereafter if everything is found in order and
all terms and conditions of permussion is complied with by the Unit Holder.
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APPLICATION BY UNIT HOLDER
: (Minor Work)

All work which does not invelve civil work, excavation, dismantling work, alteration /
i addition / modification work and the cost of work is not more than Rs. 5,00,000.00
\ (Rs. Five Lalkhs Only).

STERRA

Date of Application:
Name of the Unit Holder:

Location of Unit Holder:

A R

AL

Nature of work for which application is submitted:

Drawings / Sketch of the intended work (Mandatory): Submitted / Not
Submitted )

Estimated period of completion of work from
F Date of receiving permission:

Fees Details:
Taspection Fee (Non Refundable): Rs.2, 000 /- (Rupees Two Thousand) in advance

Security Deposit (Refundable): Rs, 25,000.00 (Rupees Twenty five Thousand) in
advance, > ‘ )
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Undertaldng:

We undersign, agree to abide by the following terms and General conditions and any
other special /additional conditions stipulated while granting the permission,

PRTRASR LG RN L i st

General Conditions

I The unit Holder shall intmate in writing the day on which they wish to

: . commmence their work, on receipt of permission, to the caretaker of SEEPZ -
SEZ. Similarly Convey in writing when their work is completed.

2 The Unit Holder will not carry out any Structural changes by way of repairs,
modifications, acddition, alteration or dismanﬂing. ‘

3 The Unit Holders shall Carry out work in such fashion so that the work and
movement of other Unit Holders is not affected or the functioning of SEEPZ —
SEZ in genera!l is nos affected. ‘

4 The Unit Holdershail-restore the disturbed / excavared / dismantled portion -of

work for which permission is granted to its original position on completion of

work.

The Unit Hoiders shall collect the debris and other rubbish generated by them

during the work for which penmission is granted at one place designated by the

. care taker and shall remove the same immediately on completion of work.,

6 The unit Holder shall observe all safety norms required while carrying out the

work to avoid any accident or mishap.

The Unit Holders shall carry out the water tightness test for all plumbing and

toilet modification work in presence of authorized representative of SEEPZ -

SEZ. The Unit Holder shall not cover up the work i clearance in writing for

acceptance of water tightness is given by the authorized representative of
SEEPZ - SEZ '
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noticed that the Unit Holder has damaged or carried out repairs / modifications
/ alteration ete, of any structural members of the building, the same shall be
restored to its original position at the risk and cest of the Unit Holder in
addition to the forfeiture of security deposit and penal action {(Monetary / Legal)

Bignature of the Applicant
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